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Woodlands Whole School Literacy Policy 
(2018/19) 

 
Rationale: 

 
Literacy underpins the whole school curriculum by helping to develop students’ abilities to 
speak, listen, read and write for a wide range of purposes. Literacy promotes using 
language to learn and communicate, to think, explore and organise. All teachers are 
teachers of literacy. As such they need to be committed to the development of literacy 
skills in all the students, in the belief that it will support their learning and raise standards 
across the curriculum.  
We strive to support all students’ achievement in literacy. For all students to achieve their 
full potential the school will ensure that students will be taught in an appropriate manner in 
accordance with individual targets set in student IEPs. 
We aim for all students in Woodlands to learn and develop the necessary literary skills to 
equip them ready for higher education and the working environment. 
 
AIMS 
The aims of this literacy policy are:- 

1. To support students’ learning in all subjects, by helping teachers to be clear about 
the ways in which their work with students contributes to the development of 
students’ communication skills. 

2. To develop a shared understanding between all staff of the role of language in 
students’ learning, and how all teachers are responsible for promoting literacy. 

3. To develop an understanding between all staff about the role of Spelling, 
Punctuation and Grammar across all subjects. 

 
Roles and Responsibilities 
 
The Literacy Co-ordinator will 

• Monitor and evaluate literacy across the curriculum. 

• Keep up-to-date with current initiatives and recommended good practice 

• Co-ordinate cross-curricular literacy initiatives. 

• Attend all literacy training and meetings. 

• Report relevant information. 

• Share training with their colleagues. 

• Co- ordinate literacy assemblies where students are completing ability appropriate 

differentiated literacy tasks in groups, aided be staff. These tasks are aimed at 

plugging gaps within the student’s learning and consolidating literacy skills. 

• Ensure there is a literacy based ‘task’ in the common room. 

• Ensure that all staff are aware of spelling and reading ages of all students. 

 
 
All teaching staff will: 

• Ensure that they are familiar with the specific literacy demands of their subject. 

• Include a literacy objective in all lessons. 

• Use the school agreed strategies in order to teach writing, speaking, listening and 
reading skills. 

• Be aware of appropriate expectations of students and of the difficulties that might be 
experienced with literacy skills. 
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• Ensure they are familiar with Woodlands CDC Whole School Literacy Policy, as well 
as the requirements set out in the LNF for Wales (2013).  

• Use SEN and reading age information to ensure that resources and teaching and 

learning activities are differentiated accordingly. 

• Ensure that a literacy IEP is created for each student and strive to ensure that they 

are achieved in every lesson. 

• Ensure that a wide range of subject specific vocabulary is used and encourage the 

use of it in lessons.  

• Ensure that an extended writing task is completed each half term for all subjects. 

• Contribute 10 words to the Literacy Co-ordinator for the ‘Word of the Week’. 

• Ensure that Spelling, Grammar and Punctuation is marked in every piece of work 

and that corrections are made in Make a Difference (MAD) time.  

 
Behaviour Support will 

• Support the teaching staff in the delivery of literacy objectives in lessons. 

• Undertake/support literacy activities when working in the classroom or with 

individual pupils where appropriate. 

• Model and promote the use of the appropriate subject specific vocabulary in 

lessons.  

• Undertake and deliver Active Literacy with pupils where needed. 

 
 
Consistency in teaching literacy 

• All subject areas will use the Literacy and Numeracy Framework (LNF) (Jan 2013) 
Documents (see appendix for copy of relevant literacy pages), to ensure their 
schemes of work and lesson plans incorporate the literacy objectives in their 
individual subject areas. 

• Expectation of standards of accuracy and presentation are similar in all classrooms. 

• The literacy learning that pupils are doing in English, and specific intervention 
programmes (e.g. Dockside Reading Intervention), is consolidated in other lessons.  

• Teachers use the same terminology to describe language.  

• Teachers use same terminology to help students when decoding and spelling 
words. 

 
 
The priorities identified for the academic year 2018/2019 are: 

• Ensure comprehension of all reading material. This will be consolidated throughout 
all subjects, through the Dockside reading scheme, through student’s individual 
Reading Records and through the completion of differentiated Reading 
Comprehension booklets. 

• Endeavour to improve spelling through the use of Dockside reading scheme 
activities. 

• Allow appropriate thinking time for the processing of information. 
 
Spelling 
Each subject teacher will: 

• Identify and display subject specific vocabulary. 

• Use the updated literacy marking policy to identify and annotate high frequency and 
key subject words, taking into account the differing abilities of pupils. 

• Encourage the use of subject specific key words in context in the pupils’ writing 
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• Encourage pupils to use thesaurus, dictionaries, individual planners and other 
reference material in order to check spellings. 

• Check that pupils write the correct spellings of misspelled words in accordance with 
the literacy marking policy. 

 
 
 
Writing 
Each subject teacher will: 

• Be clear about audience and purpose. 

• Encourage the use of good handwriting pens. 

• Encourage the use of laptop when necessary. 

• Refer to ‘VCOP’ (vocabulary, connectives, openers and punctuation) as a means of 
improving quality of writing. 

• Use display/resources in order to promote learning. 

• Use planning tools before writing. 

• Use peer assessment as a means of improving work. 

• Remind students of the use of the rolling reminders. 

• Give quality written feedback in exercise books indicating how to improve. 

• Use the differentiated literacy resources for extended pieces of writing.  
 
Good Practice:- 
 
To achieve good whole school literacy staff should encourage students to: 

• Use talk as a tool for clarifying ideas.  

• Listen for and recall the main points of a talk, a book, or television programme.   

• Use programmes, reflecting on what has been heard to ask searching questions,  
make comments or challenge the views expressed.  

• Identify and report the main points emerging from discussion.  

• Use appropriate reading strategies to extract particular information, e.g. skim 
reading.  

• Infer and deduce meanings using evidence in the text; identifying where and   
how meanings are implied.  

• Identify, using appropriate terminology, the way writers of non-fiction match  
language and organisations to their intentions.  

• Use writing to explore and develop ideas.  

• Organise texts in ways appropriate to their content.  

• Recognise the cues to start a new paragraph and use the first sentence  
      effectively to orientate the reader 

• Provide an explanation or commentary which links words with actions or  
images 

• Listen for specific purpose, paying sustained attention and selecting for  
comment or question that which is relevant to the agreed focus.  

• Use talk to question, hypothesise, speculate, evaluate, solve problems and  
develop thinking about complex issues and ideas.  

• Make notes in different ways, choosing a form which suits the purpose.  

• Plan pieces of extended writing in ways that are suited to the pupil. 

• Recognise bias and objectivity, distinguishing facts from hypotheses, theories  
and opinions.  

• Analyse the overall structure of a text to identify how key ideas are  
developed.  

• Use writing for thinking and learning by recording ideas as they develop to aid  
reflection and problem solving.  
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• Develop different ways of linking paragraphs, using a range of strategies to  
improve cohesion and coherence.  

• Explain complex ideas and information clearly.  

• Use Standard English to explain, explore or justify an idea.  

• Identify the underlying themes, implications and issues raised by a talk,  
reading or a programme.  

• Discuss and evaluate conflicting evidence to arrive at a considered viewpoint.  

• Synthesise information from a range of sources, shaping material to meet  
readers' needs.  

• Compare the presentations of ideas, values or emotions in related or  
contrasting text.  

• Analyse how an author's standpoint can affect meaning in non-literary texts.  

• Record, develop and evaluate ideas through writing.  

• Integrate diverse information into a coherent and comprehensive account.  

• Write with differing degrees of formality relating vocabulary and grammar to  
context.  

• Use the Literacy Mats as a means to differentiate and remind and reassure 
students in their use of punctuation and language. 
 
Resources 
 

• National Literacy and Numeracy Framework (Jan 2013) for reference. 

• Literacy Co-ordinator 

• Support of colleagues 

• Literacy mats 

• Active Literacy Kits 

• Woodlands Whole School Literacy Support Documents (to be written as of 
3.10.14) 

• Lego 

• Classroom displays relevant to each subject 

• Dockside Reading Scheme 
 

 
Appendix 1 

Literacy Policy - 

Appendix 1 2019.docx
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Literacy Policy 2019 

- Appendix 2.pdf
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