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1) Introduction 

Appropriate and timely first aid can save lives and prevent minor injuries becoming major 
ones. This Procedure and guidance document covers the arrangements that need to be 
made to manage injuries or illness suffered at work and comply with the Health & Safety 
(First Aid) at Work Regulations 1981.  

 

Woodlands uses a risk assessment approach to ensure that each workplace has a sufficient 
number of appropriately qualified staff who can render suitable levels of first-aid and to 
ensure that suitable stocks of first-aid supplies are readily available in the event of need.  

 

It is important to understand that, for the purpose of the First Aid Regulations and to satisfy 
Woodlands Limited policy only those members of staff who have successfully undertaken an 
approved first aid at work course and possess a current certificate may consider themselves 
first aiders. 

 

Woodlands School has a legal requirement to provide first aid at work for its staff and those 
in its care. 

 

First Aid at Woodlands School 

• 3 members of school staff have completed a minimum of the Appointed Persons 1 Day 
First Aid Course (Chris Tait; Kieran Devereux; Raseeta Williams)  

• Accident forms are available from the school office.  See Appendix 1. 

• First Aid boxes are located in the following places: 
o Main admin office, school office, Science room, Art room and kitchen. 

• A First Aid box for out of school visits is available from Justyna Kosinska.  Maintenance of 
the first aid boxes is the responsibility of the designated First Aiders at school.  Contents 
are regularly checked by Raseeta Williams and replenished and ordered via the Admin 
Team. 

• Each box contains: 
o A guidance card 
o Individually wrapped sterile dressings 
o Sterile eye pads, with attachment 
o Triangular bandages  
o Safety pins 
o Selection of medium, large and extra-large unmediated dressings 

• Disposable plastic gloves should be stored near first aid boxes.  Additional items are kept 
in the Medical area of the staff office and may also be found in the PE, art and science 
rooms.  These may include scissors, crepe bandages.  

2) The Legal Requirements  

The Health and Safety First Aid Regulations (1981) require employers to assess the risks 
which may lead to the need for first aid and to provide accordingly. Provision extends to: 

 

• Appropriate equipment and facilities 

• Personnel trained in first aid i.e.: someone who holds a current valid certificate in either 
First Aid at work (FAW) or Emergency First Aid At work (EFAW)  

• Information for workers 

• Efficient arrangements for summoning emergency services 
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It is also best practice to consider the needs of non-workers including visitors, contractors 
or members of the public who may be in the workplace. 

3) Definitions  

• First aider - a worker who has completed a 3 day first aid at work (FAAW) course by 

an approved training organization and holds a first aid at work qualification which is 

valid for 3 years 

• Emergency aider - a worker who has completed a 1 day first aid course leading to an 

emergency first aid (EFA) qualification which is valid for 3 years 

• Manager – this term Manager covers Head teacher or Deputy Head teacher 

• Worker – the term worker includes paid and unpaid workers, consultants, volunteers, 

agency workers / temporary staff, and work experience staff. 

4) Standards 

 

Standard How it will be attained 

All workplaces have completed an 
assessment of first aid needs and a first 
aid risk assessment. 

Managers complete the corporate 
template provided for assessment of first 
aid. 

All workplaces have adequate provision 
of first aid supplies and sufficient trained 
staff to administer first aid.  

Managers ensure that sufficient first aid 
stocks are purchased and checked 
monthly by a nominated member of staff. 

Managers will ensure that the number of 
staff identified as needed staff are trained 
and available.  

All workers know who to summon for 
first aid treatment and where first aid 
equipment is located in their workplace. 

Managers inform all new starters of 
procedure to follow if first aid required and  
location of equipment as part of induction , 
all staff reminded periodically during team 
meetings and supervision meetings. 

  

5) Key Risks/Impacts/Control Measures 

These risks are hazards to the service users and pose a risk to the school. 

 

Key Risks   

Inadequate assessment of needs 
resulting in non-compliance with FAAW 
regulations.  

Corporate template available to assist 
managers when assessing needs. 

Untrained worker administering first aid 
to another person resulting in additional 
harm. 

First aid training is co-ordinated centrally  
courses available, managers nominate 
staff to attend based on job role.  

Insufficient first aid supplies available 
resulting in additional harm.  

Contents of first aid kit to be checked 
monthly by first aider / emergency aider 
and log book signed. 
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6) Key Responsibilities 

In addition to the general roles and responsibilities outlined in the Health and Safety Policy 
the following additional responsibilities apply: 

 

The Head teacher and Deputy are responsible for ensuring that: 

• A First Aid Risk assessment is completed for the school and any rooms that school staff 
and pupils use for teaching, including any off-site from the main school building. 

• Sufficient First Aid equipment is provided in each classroom or office area.  
• Sufficient First Aid trained staff are available to provide adequate cover at all work times 

in the school and to cover absences of first aid personnel 
• First Aid requirements for individual premises are reviewed quarterly to check that the 

provision remains appropriate 
• As a minimum, a member of staff who has completed the Emergency First Aid at Work 

course is available at all times that staff and pupil are on the premises 
• All First Aiders are appropriately trained by companies approved by Woodlands Limited. 
• All staff are informed of the First Aid arrangements, including the location of First Aid 

equipment and the identity and location of First Aid personnel during induction and 
reminded during staff meetings. 

 

First aiders are responsible for: 

• providing first aid to those who are injured or taken ill while at work/school in 

accordance with the training they have received 

• ensuring that first aid supplies are inspected monthly by Raseeta Williams, maintained 

and replenished after each use 

Emergency aiders are responsible for: 

• providing first aid to those who are injured or taken ill while at work/school in 

accordance with the training they have received  

• inspecting and replenishing monthly the first aid supplies and informing line managers 

and the admin team if additional supplies need to be purchased. 

 

All staff are responsible for ensuring that: 

• they are aware of the location of First Aid equipment and the identity and location of 
First Aid personnel in their place of work 

• they report all incidents where they have applied first aid to themselves or to others 
whilst they are at work and complete the first aid book or accident book. 

 
First Aid trained staff at Woodlands School are: Kieran Devereux, Chris Tait and 
Raseeta Williams. 

 

7) Assessment of First Aid Requirements 

7.1 Assessment of requirements 

 

Woodlands School requires the Head teacher to undertake a risk assessment to establish 
first-aid provision required for staff and pupils.  The risk and thus the provision required 
will depend on the probability of injury actually occurring and the consequences in terms 
of likely severity. In assessments of their needs the Head teacher should consider: 
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• The type of workplace and the work undertaken.  Premises with very few hazards and 
low levels of risk require less provision than those with many hazards or high risks. 

• The number of workers at a workplace, including any fluctuations caused by staffing 
changes. 

• The incident history at a workplace and the types of injuries received as a result of the 
incidents. 

• The needs of staff on their own as remote workers, lone workers and those travelling 
may require personal First Aid kits. 

• Absences of First Aiders - Adequate provision must be made at all times so that 
arrangements for cover will be in place when required. 

• Nature and distribution of workforce within the school. 

• The remoteness of the school or Outdoor Education from emergency medical services. 
Arrangements should be made for appropriate transport to be available from locations 
where access by the emergency services may be delayed. 

• Staff on shared sites. 

• The likely first aid requirements of non-workers including service users and or members 
of the public. 

 

By completing the template checklist (appendix 1) the Head teacher will be able to 
determine if they have sufficient first aid trained staff and supplies 

 

7.2 First Aiders and Emergency First Aiders 

The number of trained staff and level of training required will be determined by 
completing a risk assessment. Workers who offer to be first aiders / emergency aiders 
for the workplace must have the capacity and capabilities needed to complete the duties 
in full.  
 
Before taking up First Aid duties, all First Aiders must hold a valid certificate of 
competence in First Aid at work, issued by an organisation whose training and 
qualifications meet the requirements of the HSE guidance and are approved by 
Woodlands.  
 
As First Aid at Work certificates are only valid for three years arrangements must be 
made for refresher training with re-testing of competence before certification expires.  If 
the certificate has expired then a full first aid course must be undertaken in order for a 
person to be considered a qualified first aider. 
 
In circumstances where the First Aider is absent in temporary or exceptional 
circumstances (for example, through sudden illness, but not planned annual leave), a 
person may be appointed to take charge in an emergency, such as to call an 
ambulance and take charge of the equipment and facilities provided at the premises. 
 

When delivering outreach work at least one member of staff must hold the emergency 
aid qualification and a traveling first aid kit must be provided. 

 

Where a member of staff is based in another employer’s workplace formal 
arrangements should be made by the line manager with the host employer to provide 
first aid to the Woodlands’ employee should the need arise.  
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First Aiders should record all cases of injury and illness that they treat using Woodlands’ 
current incident reporting system (see Appendix 1). 
 
In cases where the risk assessment identifies that a First Aider is not required, 
Woodlands’ minimum requirement is for the provision of a member of staff who has 
completed the Emergency First Aid at Work course unless first aid can be provided by a 
third party by mutual agreement confirmed in writing 

 

7.3 First Aid Materials, Equipment and Facilities   

 

The equipment and supplies must match the needs of the work place and will be 
determined by risk assessment. There should be provision made for ensuring 
equipment is available at all times. It should be accessible and clearly marked usually 
with a white cross on a green background. 

 

7.3.1 First aid containers 

 

These should be readily available and preferably placed near hand washing facilities.  
They should only be stocked with items for dealing with first aid. 

 

There is no mandatory list of items to be included in a first aid container. The decision 
should be based on the risks and associate environment. As a guide where work 
activities are low in hazard a minimum stock of items should be: 

 

- a general guidance first-aid leaflet.  
- individually-wrapped sterile adhesive dressings (twenty assorted sizes) 

appropriate for the work environment; detectable dressings should be available for 
kitchens. 

- two sterile eye pads. 
- four individually-wrapped triangular bandages (preferably sterile). 
- safety pins. 
- medium-sized individually-wrapped sterile un-medicated wound dressings (approx. 

12cm x 12cm). 
- two large sterile individually-wrapped un-medicated wound dressings 

(approx.18cm x 18cm). 
- One pair of disposable gloves. 

 

This is a suggested list of contents, equivalent items will be acceptable.  The contents 
should be frequently checked, restocked, and items disposed of once they reach their 
expiry date. 

 

7.3.2 Additional items of materials equipment 

 

In situations where mains tap water is not readily available for eye irrigation, sterile 
water or sterile normal saline solution (0.9%) in sealed disposable containers should 
be provided.  Once opened they must not be re-used but disposed of safely in 
accordance with the manufacturer’s instructions. The use of eye baths/cups or 
refillable containers is not recommended. 
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Extra equipment including scissors, individual wrapped moist wipes, resuscitation face 
shield or items required for special hazards, may be kept in or near first-aid containers, 
but only where relevant staff have been specifically trained in their use. 

 

If there are no specific risks then Woodlands School will just keep to the minimum stock 
of items to reduce waste. If there are additional items of kit required e.g. foil blankets, 
they will be stored securely near the first aid container in the staff office.   

 

7.3.3 Tablets and medications 

 

Tablets and medications must not be kept in a first aid container. First aid does not 
include giving of medications, only to assist someone with their own medications i.e. 
asthma inhalers. (This is not to be stored in the first aid container). Any medication held 
on site must be stored in accordance with manufacturer’s instructions and Woodlands’ 
administration of medication policy. 

 

For pupils with medical conditions, staff must refer to individual risk assessments and 
complete the Controlled Medicine book. 

 

7.3.4 Mobile and Lone Workers 

 

All Woodlands vehicles contain travelling first-aid kits. 

 

Those visiting sites managed by third parties to deliver services or attend meetings can 
reasonably use the site facilities however formal agreement would be required if it is a 
regular place of work.  

 

Those workers who work alone, regularly work away from a base or who visit remote 
sites should have an understanding of dealing with emergencies and means of 
summoning help. Risk assessments for working alone and remote working include 
information on first aid provision and emergency arrangements. 

 

7.4 Informing workers of First Aid arrangements 

 

All Woodlands workers and other building users are informed about the first aid 
arrangements including the location of equipment (such as first aid containers), facilities 
(such as First Aid rooms) and the identification and location of trained personnel via 
posters around the school buildings. 

 

The names and where to locate first aiders and emergency aiders or the arrangements for 
contacting “on duty” first aiders and emergency aiders are published and placed on 
prominent display on notice boards around the school and off-site classrooms, including 
the exams room. This information is also communicated to all workers and pupils on their 
first day and periodically thereafter to all workers/ pupils at team meetings/ assemblies. 

 

7.5 First Aid Training  
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Training for First Aid staff is delivered by “Save Lives at Work”.  The “Emergency First Aid 
at Work”, a one day course consists of: 

 

1. Understand the role and responsibilities of the First Aider. 

2. Be able to assess an incident. 

3. To be able to manage an unresponsive casualty who is breathing normally. 

4. Be able to manage an unresponsive casualty who is not breathing normally. 

5. Be able to recognise and assist a casualty who is choking. 

6. Be able to manage a casualty with external bleeding 

7. Be able to manage a casualty who is in shock. 

8. Be able to manage a casualty with a minor injury. 

 

Further information can be found from:  www.savelivesatwork.co.uk/training-courses.   

 

Unless a first aid qualification is called for in a job description as part of a contract of 
employment, a worker who undertakes first aid does so voluntarily.  When selecting 
someone to take up the role of first aider a number of factors should be considered, including 
individuals: 

 

• Reliability, disposition, and communication skills 

• Aptitude and ability to absorb knowledge and learn new skills 

• Capacity to cope with stressful and physically demanding emergency procedures 

• They should be able to leave their normal duties to respond rapidly to an emergency 

 

On successful completion of the course a certificate valid for three years will be issued to 
those who successfully complete either the FAW or EFAW course.  During any three year 
certification period, first aiders may be required to undertake refresher training to update 
their basic skills if they are not regularly using their skills.  At the end of the three year 
period and before the expiry date on the certificate, the First aider will need to arrange to 
attend a First Aid At Work Requalification course.  

 

Whilst the FAW and EFAW training has to meet an agreed standard set out in guidance 
from the HSE training providers no longer have to be approved by the HSE.  Woodlands 
has identified preferred suppliers which have been vetted and approved and only these 
suppliers should be used.  

 

7.6 Training Provision 

To decide what level of training is required for a worker, the Head Teacher will consider 
the following; 

 

Is there a worker already with FAW certificate?   

Does the risk assessment indicate that a worker with FAW is required? 

Does the risk assessment indicate that a worker with EFAW is required? 

Is the worker only providing first aid for their colleagues and adult visitors?  

Do they work with children over the age of 5?  A FAW/EFAW certificate is adequate here. 
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8) Procedures for treatment on or off site  

In the event of First Aid being required on site, the member of staff in charge is to request the 
assistance of a trained First Aider. The First Aider will decide the nature of treatment for the 
injury. If the First Aider is able to administer treatment, then they should do so.  Following 
treatment, the First Aid book located in the First Aid box, should be completed and the accident 
book. A copy of the accident form must be emailed to the relevant house with daily handover 
information. 

 

If first aid is required off site, the member of staff in charge would contact the First Aider at the 
venue, i.e. the gym or contact the school for the First Aider to meet them off site.  The above 
procedure would be followed if first aid is administered by Woodlands staff, otherwise the policy 
according the venue would be followed.  

 

If first aid requires emergency services, the member of staff in charge would contact the First 
Aider to inform them of the accident and ask them to attend and contact emergency services. 

 

Medical aid given according to the nature of the injury and first aid training followed.  If the 
first aider feels that further medical attention is required then the list below should be 
followed:  

 

When to call 999 or 112 

Call 999 or 112 if someone needs immediate medical help. For example, if you think they: 
have had a heart attack, have a spinal injury or if they’re bleeding severely. 

When you get through to the emergency services, you’ll need to give: 

• your name 

• a description of the condition of the casualty/casualties 

• your telephone number or the best number for them to contact you on 

• the exact location of the incident 

• a description of the type of incident and how serious it is 

• details of any hazards, such as gas, damage to power-lines or bad weather conditions. 

When to take or send the casualty to hospital 

Take or send someone to hospital if they need hospital treatment, but their condition is 
unlikely to get worse. For example, for a serious burn, a sprain where they can’t use their 
limb, or an eye injury. 

You can either take them in your own car or arrange for a taxi to take them. 

When to call or see a doctor 

Suggest someone calls their doctor if their condition is not urgent, but you think they need 
treatment or if you are worried about their condition. For example, for a mild burn, a mild 
sprain, or a fever. 

They can call their own doctor’s surgery, an NHS walk-in centre or the NHS Advice Line call 
NHS Direct on 0845 46 47. 

9) Hazards within subject areas  

http://www.sja.org.uk/sja/first-aid-advice/heart/heart-attack.aspx
http://www.sja.org.uk/sja/first-aid-advice/bones-and-muscles/spinal-injury.aspx
http://www.sja.org.uk/sja/first-aid-advice/bleeding/severe-bleeding.aspx
http://www.sja.org.uk/sja/first-aid-advice/skin/burns-and-scalds.aspx
http://www.sja.org.uk/sja/first-aid-advice/bones-and-muscles/strains-and-sprains.aspx
http://www.sja.org.uk/sja/first-aid-advice/head/eye-injuries.aspx
http://www.sja.org.uk/sja/first-aid-advice/hot-and-cold-conditions/burns-and-scalds.aspx
http://www.sja.org.uk/sja/first-aid-advice/bones-and-muscles/strains-and-sprains.aspx
http://www.sja.org.uk/sja/first-aid-advice/bones-and-muscles/strains-and-sprains.aspx
http://www.sja.org.uk/sja/first-aid-advice/illnesses-and-conditions/fever.aspx
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All staff should be aware of any potential hazards within the classroom.  Any trailing leads 
should be secured safely. In some subject areas, hazards are more likely e.g. Art, Science, 
PE, Catering and Outdoor Education.  In these areas, the individual risk assessments for each 
pupil must be followed carefully.  In Science all hazardous materials must be kept locked away 
in the safe and COSHH cupboard.  Safety goggles, overalls and gloves must be worn during 
practicals. Health & Safety procedures in the Science room must be followed and explained to 
pupils before each practical.    

 

In Art staff need to ensure that pupils use equipment correctly and safely.  Any sharp objects 
must be locked away in the safe when not in use. In catering staff need to ensure that safety 
guidelines are followed when handling hot food/drinks.  Gloves need to be worn when handling 
raw meat and hygiene procedures must be followed.  

 

In PE staff need to be aware of weather conditions when delivering PE lessons outdoors.  
Outdoor Education has an individual risk assessment in addition to pupil risk assessments to 
ensure safety when using equipment.  

 

Outdoor Education has the potential for first aid to be administered due to the nature of the 
equipment used.  The procedures to be followed would be the same as in the school or at the 
House buildings but would need to take into account that First Aid may need to be administered 
outdoors.  In the event of First Aid being administered outdoors a plastic sheet would be 
provided and available in the first aid box in the hut if the injured person needed to lie down. 

 

Any spillages within school need to be cleaned up immediately using the correct mop and the 
yellow ‘warning’ sign displayed.  Cleaners must be notified if the area remains a potential 
slipping hazard. The same procedure would be used if the spillage was in th hut in Outdoor 
Education.  If the spillage is outdoors then a hazard cone would be placed until the area was 
safe to use. 

 

The hygiene procedures if blood or bodily fluids are spilt to be followed are: 

1. Equip. Equip yourself with the protective materials: gloves are essential, and you may want 
to consider a gown and protective eyewear in case of any splashing. Make sure the 
protective wear fits snugly and does not have any holes or other concerns of being 
compromised. 

2. Remove. Use the brush and pan to remove broken glass or other pointed shards that could 
break through your protective wear. Place each piece into a leak-proof sharps container. 
Under no circumstances should you ever remove these objects by hand. 

3. Clean Once. Cover the spill in durable cloth towels to soak up as much blood or bodily fluids 
as possible. The registered disinfectant product with a broad spectrum kill claim will not 
properly disinfect if the surface is still covered in blood. Discard the used towels into a 
biohazard bag. 

4. Clean Twice. First, make sure there is proper ventilation if the spill isn’t in an open room. 
Pour most of the registered disinfectant product with a broad spectrum kill claim onto the 
area of the spill and let it soak for ten minutes. Once this time has elapsed, you should work 
from the outside toward the centre while scrubbing the area with durable cloth towels. Place 
the towels in the biohazard bag. 

5. Clean Thrice. Now, dampen some more cloth towels and treat the area of the blood spill 
once more. Discard these towels in a biohazard bag as well. Allow the area to dry. 

6. Dispose. Carefully dispose of your personal protective equipment into the plastic bag: 
gloves, gown, and glasses. This is a smart preventive measure. Be sure that other surfaces 
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are not contaminated during this process. You should seal the bag and place it into a second 
bag, then seal it and mark it with a biohazard label. Contact your local health department for 
proper disposal. 

7. Decontaminate. Use the registered disinfectant product with a broad spectrum kill claim to 
decontaminate any reusable equipment, such as dustpans, brooms, buckets, tongs, et 
cetera. After you’ve allowed the registered disinfectant product with a broad spectrum kill 
claim to soak for 10 minutes, you should proceed to scrub the equipment and wash it off with 
fresh water. 

8. Check. Do a last check of your body for any contamination. Whether blood managed to 
splash onto your shirt or the back of your elbow, it’s important to recognize if you’ve been 
exposed. It is strongly recommended that you have a colleague or manager assist you with 
this step of the procedure. 

9. Wash Hands. Thoroughly wash your hands and arms with warm water and disinfectant 
soap. After a vigorous washing, you may even want to consider using disinfectant wipes as a 
secondary measure. 

10. Report. Your company may require that you fill out an incident report. Make sure you do this 
immediately following any clean-up. 

10) Related documents  

In compiling this procedure, the following documents have been referred to: 

 - The Health and Safety (First Aid) Regulations 1981 

- Approved Code of Practice and Guidance (L74) 

 

11) Audit, Monitor and Review 

Compliance with this procedure will be checked through internal monitoring by the head of 
Health and Safety and by external audit.  

 

This document will be reviewed at least biennially or after significant incident or legislative 
change, and subsequently revised if necessary.  The review will ensure that the documents 
comply with statutory requirements and School policy.  

Revision table 

 

 

  

Issue 
Number 

Date issued Revision/change 
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Appendix 1  

Checklist for assessment of first-aid needs 

Factor to consider Notes Impact on first-aid provision 

HAZARDS: Use the findings of this checklist to inform your level of risk as this will aid you 
in making a decision about the number of first aiders required and the level of training they 
require.   
You will also need to bear in mind the Estyn/Care Commission requirements which are in 
addition to the legal obligation under Health & Safety legislation to provide first aid cover.   

Does your school have 

low hazards such as those 
that might be found in 
offices? 

 

 In Woodlands managed sites the 
minimum provision is: 

• one member of staff trained to 
EFAW  

• A suitably stocked first aid box 

 

Does your school have 
higher hazards such as 
chemicals or dangerous 
machinery? 

 

Does your work activities 
involve special hazards such 
as hydrofluoric acid or 
confined spaces? 

 

 You should consider: 

• Providing first aiders 

• Additional training for first 
aiders to deal with injuries 
resulting from special hazards 

• Additional first aid equipment 

• Precise sitting of first aid 
equipment 

• Providing a first aid room 

• Informing the emergency 
services 

WORKERS 

How many workers are on 
site? 

 Where there are small numbers of 
workers in Woodlands managed 
sites, the minimum provision is: 

• is one member of staff trained 
to EFAW  

• A suitably stocked first aid box 

 

Where there are large numbers of 
workers  you should consider 
providing: 

• First aiders 

• Emergency aiders 

• Additional first aid equipment 

• A first aid room 
 

Are there inexperienced 
workers on site, or workers 
with disabilities or special 
health problems? 

 You should consider: 

• Additional training for first 
aiders 

• Additional first aid equipment 
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• Local sitting of first aid 
equipment 

 

Your first aid provision should 
cover any work experience 
trainees 

 

RECORD OF ACCIDENTS AND ILL HEALTH 

What is your record of 
accidents and ill health? 
What injuries and illness 
have occurred and where 
did they happen? 

 

 

 Ensure your first aid provision will 
cater for the type of injuries and 
illness that might occur in your 
workplace. Monitor accidents and 
ill health and review you first aid 
provision as appropriate 

 

WORKING ARRANGEMENTS 

Do you have workers who 
travel a lot, work remotely or 
alone? 

 

 

 You should consider: 

• Issuing personal first aid kits 

• Issuing personal 
communication to remote 
workers 

• Issuing mobile phones to lone 
workers 
 

Do any of your workers work 
shifts or work out of hours? 

 

 You should ensure there is 
adequate first aid provision at all 
times people are at work. 

Are the premises spread out, 
for example are there 
several buildings on the site 
or multi-floor buildings? 

 

 You should consider provision in 
each building or on each floor 

• First aid supplies on each 

floor / building 

• Trained worker on each 

floor / building 

Is your school or off-site 
areas remote from 
emergency medical 
services? 

 You should: 

• Consider special arrangements 
with the emergency services 

• Inform the emergency services 
of your location 

 

Do any of your workers work 
at sites occupied by other 
workers? 

 You should make arrangements 
with other site occupiers to ensure 
adequate provision of first aid. A 
written agreement between 
employers is strongly 
recommended. 
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Do you have sufficient 
provision to cover any 
absences of first aiders or 
the appointed person? 

 You should consider: 

• What cover is needed for 
annual leave and other planned 
absences 

• What cover is needed for 
unplanned and exceptional 
absences 

NON-WORKERS 

Do members of the public 
visit your premises? 

 If adults or children over 5,  then 
FAW /EFAW is sufficient  
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I can confirm that I have read and understood this policy.  

Signed:                                                           Directors                        Date 

                                                                       Chair of Governors        Date 

                                                                       Headteacher                  Date 

I can confirm that I have read and understood this policy.  

Name (print):   Signature:     Date: 

 

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   


